ATTACHMENT K

REQUEST FOR PROPOSALS (RFP) No. P-040126, Legal Services for Landlord/Tenant Forcible Entry & Detainer Proceedings

Fee Proposal Form

1. Flat Fee – Primary Pricing (Used for Evaluation)
	Service
	Flat Fee Per Case
	Volume Rate (30+ Cases)

	Filing & Case Preparation
	$
	$

	Court Appearance (per hearing)
	$
	$

	Post-Judgment (Writs, Possession Orders)
	$
	$

	All-Inclusive (Full Case)
	$
	$



2. Debt Actions ($5,000 and Above)
	Service
	Flat Fee

	Filed and Goes to Court
	$

	Settled Before Judgment
	$



3. Advisory & Other Services (Hourly – If Needed)
	Service
	Hourly Rate

	VRLTA Guidance / Lease Enforcement
	$ / hour

	Grievance Hearings
	$ / hour

	Other Legal Services (if needed)
	$ / hour



4. Optional Itemized Pricing (For Reference Only)
	Description of Service
	Fee

	Summons for Unlawful Detainer
	$

	Writ of Eviction
	$

	Notice of Satisfaction (Judgment Release)
	$

	Contested Litigation (Trial)
	$ / hour

	Special Projects / Letters
	$ / hour

	Travel Time
	$ / hour or No Charge

	Emails with Client
	$ / hour or No Charge

	Phone Calls
	$ / hour or No Charge



Notes
· Flat fees must include all standard services for eviction cases. 
· Court costs, filing fees, and sheriff fees must be listed separately. 
· Any services outside this scope require prior approval. 

Certification
The proposer confirms they can provide services in accordance with the RFP scope, including eviction filings, court representation, post-judgment actions, legal guidance, and hearings.

Firm Name: ____________________
Authorized Signature: ____________________
Date: ____________________

